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TERMS & CONDITIONS
By submitting an application to receive a Grant from the National College Testing Association (NCTA), you agree to adhere to the following Terms and Conditions should funding be approved:

1. The primary applicant [“Applicant”] listed within Part I of the NCTA Grant (“Grant”) application will be the sole primary contact throughout the Grant period.  This individual will be responsible for submitting budgets, reports, receipts, and all other supporting documents as requested by the NCTA Grants Committee [“Committee”] or the NCTA Governing Board [“Board”].

2. The Applicant will provide the name, title, agency or institution, and related contact information for the holder of Grant funds.  Unless permission is given by the Committee and Board in advance and in writing, the holder of grant funds may not be an individual.

3. If the Applicant becomes unavailable to complete the Grant project for any reason, a substitute may be appointed with the approval of the Committee.  Absent an approved substitute, the final report described under item five (5) below and all unused grant funds must be submitted to the Committee Chair within thirty (30) days.

4. All Grant funds must be expended during the Grant period.  This period ranges from Monday, August 6, 2012, through Friday, July 26, 2013.  Monies spent outside of this range are not eligible for funding.  Grant funds awarded do not carry forward into the following cycle; however, recipients are eligible to apply for grants in consecutive cycles.

5. The Applicant will submit a final report at the 2013 NCTA Conference in Nashville, Tennessee.  If the Applicant does not attend the conference, the final report will be submitted via US Mail to the Committee Chair and received no later than Friday, July 26, 2013.  The final report will include
· a narrative on official letterhead detailing the project and its outcomes and how this project was supported by the grant funds awarded;
· any program, agenda, list of attendees or participants, or other relevant supporting documents;
· a final expense report;
· all original receipts (no copies).

6. Any modification to the approved grant and proposed budget must be approved by the Committee.

7. Unused grant funds should be returned to the Committee Chair within thirty (30) days of the NCTA conference [no later than Tuesday, September 4, 2013].

8. The Committee may, at its discretion and with the approval of the Board, suspend eligibility for future grant awards to any Applicant who fails to meet these Terms and Conditions.  Any suspension may also be applied to any institution, organization, or agency represented by the Applicant.


	Initials confirming receipt of these Terms & Conditions:
	



Items highlighted in BLUE text are specific to the Grant cycle and change annually.
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